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Young People Count is a space for all young people aged between 11 and 18 living in or around Pocklington. It’s a place to call their own and to be themselves. We offer support, advice and training.  We want to help young people to bring out the best in themselves. We’re all about embracing talent through events and bringing people together. 
Young People Count has recently launched a new website to deliver support and advertise events online alongside other social media forums, of particular focus to help young people through a period of lockdown amidst the Covid 19 pandemic.   
We plan to move into premises in the town centre as soon as possible to ensure that we also have a physical presence for young people, offering face to face advice and support to complement ongoing activities which engage with young people and build confidence.  We will create new partnerships with statutory and voluntary agencies, strengthen our existing relationships within the community and with parents, volunteers and young people to achieve this.   
Themed activities have been identified in consultation with young people and include music, drama, beauty and film.  These themes will be developed to encourage volunteers or partners to deliver interactive support in these areas, alongside information, guidance and advice from statutory agencies that will be delivered at YPC premises in Pocklington 
We are seeking to recruit a dynamic and confident Project Manager to fulfil the ambition of YPC.  You will be a self-starter and able to manage multiple tasks and prioritise effectively.  Ideally you will have experience working with volunteers, trustees or committees, stakeholders and young people.  Event management experience would be advantageous but is not essential. 

This is predominantly a development and networking role with a high level of autonomy.  There is potential to extend this role to a more permanent position, with increased hours or flexibility, subject to successful funding applications.
Job Description
The Project Manager will oversee all areas of the work of Young People Count including but not exclusive to: 
1. Administration and Marketing:  confident with the use of Microsoft Office;  bespoke website systems and social media, creating adverts and marketing to engage with all audiences including volunteers, parents, young people, the community and partners. Ability to manage DBS checking processes; updating and adhering to the Charity’s policies and procedures; setting and working to targets that monitor engagement with young people.
2. Partnerships: - working with the statutory and voluntary sector to secure partnership arrangements to benefit young people locally and raise additional income through ‘hot-desking’ agreements. Manage partnership arrangements for hot-desking, support rotas, communication and advertising of timetables 
3. Volunteer Management: create a comprehensive recruitment programme to include promotion, marketing, advertising, documentation, DBS checks and ongoing supervision and training where necessary.  
 
4. Office Management: provide a consistent presence in the offices of YPC - ensuring a safe and welcoming environment for young people to be themselves whilst upholding the ‘YPC Ethos’ with young people. Develop ‘Your Place’, the premises of YPC, into a welcoming environment for young people and volunteers to visit.  Represent Young People Count within the community

5. Fundraising and Finances: seek opportunities and prepare proposals for funding, create fundraising opportunities, manage donor relationships and documentation in line with policies and procedures.  Work with the Treasurer to produce monthly report.  Producing monthly reports and the Annual Report and Accounts with support from the YPC Trustees
Our Safer Recruitment Policy requires that this role is subject to a full DBS disclosure, References and a Confidential Declaration prior to employment.
Person Specification

	 Essential 
	Desirable

	Confident with the use Microsoft Office. Able to produce professional reports, advertisements and presentations
	Experience of managing back office systems/bespoke website

	Knowledge and experience using social media platforms
	Experience of making an impact through social media

	Marketing experience
	Evidence of results driven Project Marketing
Event management experience

	Experience working in partnership with statutory and/or voluntary organisations
	Good local relationships and networking experience with stakeholders

	Volunteer Management experience
	Experience with/development of recruitment processes, programmes and training for volunteers

	Office Management experience/Reception
	Knowledge of third party licencing agreements, developing rotas for agency engagement to deliver services/support.  
Working with multiple stakeholders

	Fundraising experience
	Bid writing skills, proposals for funding, donor relationship management

	Experience managing spreadsheets and basic financial accounts
	Project account management experience


Please apply to The Trustees of Young People Count at office@ypcount.org.uk with your CV, including name and email address of two referees, and a covering letter stating why you are suitable for this role by no later than midday on Friday 21st August 2020.  

Due to funding guidelines, it is essential that that the successful applicant is able to start in September 2020.  

Thank you for your interest in Young People Count.
www.ypcount.org.uk



https://www.facebook.com/ypcount
https://www.instagram.com/ypcyourplace/       
https://twitter.com/YourYPC
Job Title:	 	Project Manager





Hours: 			15 per week (fixed term contract 25 weeks)


                                            To be agreed: (Ideally 3 hours per day, Monday  


                                             –Friday, afternoons and some evening work).   


                                             Some flexibility.  To be discussed at interview





Pay: 			NJC Scale 26 £12.73 per hour


Holiday Entitlement: 	Statutory 





Timings	:		Application deadline:  Midday 21st August 2020  


Interviews:  W/C 24th August 2020


Start Date w/c 7th September 2020











